                                                      Ridgely Middle School PTA

                         Disbursement Request       2010-2011

Date: _______

Amount of Request: ______
Person requesting check: ______________________
Pay to the order of: ________________________

Charge to the account/committee: ___________________

Purpose – Itemize expenses below and provide a short description:

Submitting:  Receipt        invoice       cancelled check
Send payment to:  home    vendor     school mailbox

Home address: ___________________________

_________________________________________
Approved by: _________________date:______

                          Any questions please contact Robin Karner

                            410-592-8780 or c.karner@verizon.net
Received by treasurer: ________       Date Paid: ________

Treasurer signature: _________      Paid by check #:______

